
STUDENT ACTIVITIES & INVOLVEMENT 
 
“Students learn by becoming involved” ~Alexander Astin, Achieving Educational Excellence 
 
Our main goal in the Office of Student Activities is to provide extra-curricular activities to all, traditional 
Belmont Abbey students. The activities program is designed to complement the academic program of 
studies and enhance the overall educational experience of students through the development of, 
exposure to, and participation in social, cultural, intellectual and recreational activities– and we have 
lots of fun in the process! The college experience is about so much more than just going to class. What 
you do in between all that is required can mean the difference between an average college experience 
and a GREAT college experience. 
 
SERVICES  
 
The Office of Students Activities complements the classroom experiences by providing channels for 
students to become actively involved in extra-curricular activities and services. The staff encourages 
each student to take full advantage of numerous growth and development opportunities existing on and 
off campus. Our goal is to assist students in becoming well informed, responsible, and contributing 
members of the Belmont Abbey community. We are here to assist students by listening to and meeting 
their needs all while using the mission and goals of Belmont Abbey College as our guide. 
Ways in which the Office of Student Activities is at the service of Belmont Abbey students: 
 

• Supports all BAC registered students organizations and acts as a liaison, financial manager and 
resource for student organizations activities 

•  Supports Greek organizations and acts as advisor to Greek Council 
•  Supports campus-wide programs such as Orientation, Welcome Week, Abbey Experience, 

Homecoming, Campus Activities Board, etc 
•  Serves as coordinator for involvement, student leadership and character development 
•  Manages facility and equipment reservations for all student organizations 
•  Oversees the Intramural Sports and Recreation Program 
•  Provides poster & banner making supplies to registered clubs and organizations: Including Rolls 

of colored paper, poster paper, markers & paint, and other resources. Also manages posting 
policies for clubs, organization, events and programming 

 
Students are encouraged at any time to bring their ideas to the Director of Student Activities (Commons 
204) as well as their ideas on how to execute the events for the campus community. 
 
RECOGNITION OF STUDENT ORGANIZATIONS 
 
It is the policy of Belmont Abbey College that all student organizations be recognized and registered 
through the Office of Students Activities. College recognition of student organizations is a privilege, not 
a right. Accordingly, student organizations are expected to meet and maintain certain standards that are 
in keeping with the mission of the College. 
 
The College reserves the right to monitor all organizational activities and to conduct both regular and 
periodic reviews of approved student organizations to ensure that ongoing activities remain consistent 
with the original goals and purpose of the organization. The College may, at any time, suspend or revoke 
recognition of a student organization. Furthermore, student organizations that violate College policy or 



standards of conduct, or conflict with the mission, policies, parties, or goals of the College, or its 
Catholic, Benedictine traditions and beliefs, may be subject to disciplinary action, including the 
suspension or loss of College approval. Recognition of a student organization by the College in no way 
implies consent or endorsement of the positions or viewpoints espoused publicly or privately by 
members of the organization. Consequently, student organizations will, at all times, represent 
themselves in a manner which reflects this policy, using disclaimers or other statements, as may be 
necessary, which clearly state that the views held by the student organizations are its own and not 
necessarily the views, opinions, or beliefs of the College, its faculty, administration, staff, or student 
body. Officially recognized clubs and organizations must seek approval from the Dean of Student Life 
before officially endorsing a political candidate. 
 
RIGHTS OF REGISTERED STUDENT ORGANIZATIONS 
 
As a registered student organization in good standing with our office, student group will be granted the 
following benefits: 
 

• Use of the College’s name in association with the club or organization in a manner designated by 
the College 

• Participation in the Crusader Involvement Fair held at the beginning of the fall semester 
• Use of College facilities and equipment, at no charge, provided appropriate scheduling and 

requesting procedures are observed 
• Ability to post events and meetings on campus event calendars 
• Use of campus bulletin boards and other designated posting areas according to the College’s 

posting policy 
• The right to request funding from Student Government Association 
• Use of the club or organization’s name to solicit membership on campus 
• Inclusion in the Student Activities publications including website 
• Ability to receive communications from the Office of Student Activities regarding campus 

policies, events and opportunities 
• Use of the Office of Student Activities materials for Advertising, this includes making copies for 

official organization use 
 
NEW STUDENT ORGANIZATION RECOGNITION PROCESS 
 
A student organization is officially recognized by Belmont Abbey College only when it has followed the 
approval process outlined below. 
 

1. An individual or group must initiate the recognition process by setting up a meeting with 2 
interested students and the Director of Student Activities. The vision and goals of the proposed 
club will be discussed and if approved, the proposed club can begin the process of applying for 
recognition. 

2. The group must submit a completed New Organization Application and supporting materials to 
the Office of Student Activities. A complete submission should include the following: 

a. A written proposal to include: 
i. A statement of purpose and goals which are consistent and compatible with the 

mission and goals of the College and its Catholic, Benedictine beliefs 



ii. A statement demonstrating how the organization would benefit Belmont Abbey 
College and how its purpose and goals contribute to the overall educational mission 
of the institution. 

iii. A schedule of proposed activities for the first academic year of its existence along 
with a statement demonstrating how those activities will contribute to the 
advancement of the social, moral, cultural, intellectual, and/or spiritual 
development of its membership and the College community. 

iv. A sustainability plan that explains the process by which students are recruited and 
information/organizational memory is passed on from year to year 
1. A draft constitution and bylaws; if applicable, a copy of the constitution & 

bylaws of national and/or local affiliates. A template can be obtained from the 
Office of Student Activities. 

2. A list of at least seven (7) currently enrolled Belmont Abbey College student 
members to include their student identification numbers and signatures. Within 
the 7 interested students, at least 2 students must be officers. 

3. A completed Advisor Agreement Form designating a full-time Belmont Abbey 
College faculty/staff member as the student organization advisor. 

3. All information listed above must be submitted to the Office of Student Activities and will then 
be considered by the Director of Student Life, Dean of Student Life and the SGA President. 

4. The Dean of Student Life, Director of Student Activities and SGA President will conduct at 
question and answer session with the 2 listed officers. 

5. All information will be considered again, in light of the question and answer session and a 
decision will be made to:  

a. Full Approval 
b. Conditional Approval (all conditions must be met before approval will be given)  
c. Deny (reasoning will be communicated to listed officers) 

 
GREEK EXPANSION 
 
Organizations which are deemed social fraternities or sororities by the college may only be recognized 
through the Expansion Policy set forth in the BAC Greek Council Constitution. 
 
REGISTRATION OF STUDENT ORGANIZATIONS 
 
All recognized student organizations must be registered with the Office of Student Activities in order to 
be eligible for the rights and privileges afforded to recognized student organizations. In order to remain 
“active” as a registered organization, student groups must submit a Registration Update Form each 
Fall and at any time in which new officers are elected or appointed. The completed form must be 
submitted within two (2) weeks of the beginning of the semester or officer elections and be 
accompanied by a current membership roster and, if applicable, a changed or updated constitution. 
 
STUDENT ORGANIZATION OFFICERS 
In order for an individual to be eligible for, elected to, appointed to, or hold office in any registered 
student organization, the must meet the following requirements: 
 

•  Must be enrolled as a full-time student at Belmont Abbey College 
•  Must have a minimum of a 2.2 cumulative grade point average  
•  Must be in good standing with the college and be under no academic or disciplinary probation 



•  Must meet all other reasonable academic standards established by the student organization and 
included in the organization’s constitution and/or bylaws 

 
Officers of an organization (as listed with the Office of Student Activities) may represent the 
organization in official relations with the college. Only those individuals listed as officers are permitted 
to reserve space, schedule events, make purchases from campus accounts, and conduct other business 
on behalf of the organization. 
 
ADVISORS 
 
All registered student organizations are required to have an advisor who is a full-time faculty or 
administrative staff member at Belmont Abbey College. An advisor should do the following: 
 

•  Be aware of and follow policies that govern student organizations 
•  Encourage and assist the group in setting organization goals 
•  Be available to the officers of the organization for consultation 
•  Encourage the officers to maintain accurate records 
•  Stay up-to-date on what is occurring within the organization 
•  Assist the officers in understanding their duties and organizing programs 
•  Advise and consult organization officers on budgets and other financial affairs 
•  Provide continuity to the organization’s policies, programs, and traditions 
•  Promote personal growth and leadership development among group members 

 
Each faculty/staff advisor is required to sign the Advisor Agreement Form. By signing this agreement, the 
Belmont Abbey College faculty/staff member certifies that he/she will fulfill the duties of a registered 
student organization advisor to the best of his/her ability. 
 
STUDENT ORGANIZATION CONDUCT & RESPONSIBILITIES 
 
Whether on or off campus, student organizations and their members are representatives of Belmont 
Abbey College and are expected to act in accordance with the policies outlined in the Student 
Handbook. In addition, student organizations and their members are responsible for complying with 
applicable local, state and federal laws as well as any national regulations that their organization may 
have. As such, any student organizations found in violation of these policies may be subject to 
disciplinary action through the Office of Student Activities. 
 
FORMAL COMPLAINTS 
 
Any member of the faculty, staff or student body may formally submit allegations of student 
organization misconduct to the Office of Student Activities. A report may be filed by submitting a written 
statement to the Director of Student Activities that includes specific allegations and supporting details 
(names, dates, etc.). 
 
STUDENT ORGANIZATION DISCIPLINE 
 
The Office of Student Activities is responsible for addressing violations of Belmont Abbey College policies 
among student organizations. Complaints and concerns may be resolved through the advisement 
process or through an informal proceeding with the Director of Student Activities or his/her designee. If 



deemed necessary, student organization violations may be reviewed through the College’s formal 
judicial procedures as outlined in the Student Handbook. 
 
STUDENT ORGANIZATION INQUIRY PROCESS 
 
In the event that the college is presented with information calling into question an organization’s 
compliance with Belmont Abbey College policies, the college may respond to this information by 
conducting an inquiry. An inquiry enables the college to determine the veracity of the information 
received and whether the situation warrants further action and/ or investigation. During the inquiry 
process, a representative of the Office of Student Activities and/or the Office of Student Life may ask to 
speak with current or prospective organization members and/or other members of the college 
community.  The following protocol shall be observed when a current or prospective student 
organization member is asked to speak with a departmental or divisional representative: 
 

•  The meeting shall be scheduled at a time designated by the College Official at a mutually agreed 
upon time, if possible. 

•  At the start of the meeting, the student shall be advised of the purpose of the meeting and why 
his or her presence was requested. The purpose of the meeting shall be to seek information 
relevant to the subject matter of the inquiry. 

•  The meeting shall be conducted in an informal and civil manner. At no time shall either party 
engage in threatening or belligerent behavior. 

•  The student may bring a student organization advisor to the meeting. In the event that a 
student is not yet affiliated with the organization or the advisor is unavailable, a mutually agreed 
upon student organization advisor or campus faculty/staff member may be utilized. The 
observer may not be an attorney. The primary role of the third party observer is to serve as a 
neutral witness. However, either the student or the departmental/divisional representative may 
confer privately with the third party to ensure the fairness of the inquiry. The third party, 
however, shall not serve as either party’s representative. 

•  Students, as well as student organizations as a whole, are obligated to cooperate with the 
inquiry. A representative of the Office of Student Activities and/or the Division of Student Affairs 
may draw appropriate inference from a student’s or student organization’s failure to respond to 
an inquiry, and students are reminded that they remain subject to the policies and sanctions set 
forth in the BAC Student Handbook. 

•  To the extent possible, all participants in the process shall keep the inquiry confidential.   
•  At all times, Belmont Abbey College reserves the right to proceed with a formal judicial 

investigation of the matter. 
 
STUDENT ORGANIZATION SANCTIONS 
 
Student organizations found in violation of Belmont Abbey College policy may be sanctioned through 
the Office of Student Activities and/or the Division of Student Affairs. Possible sanctions may include, 
but are not limited to, the following: 
 

•  Censure: Written reprimand to the organization for its violation of specified regulation(s). 
Further violations of College and/or Student Organization policies may result in additional 
disciplinary sanctions. 



•  Disciplinary Probation: Organization’s exclusion from participation in privileges or extra-
curricular activities as set forth in the notice of disciplinary probation for a specified period of 
time. 

•  Restitution: Reimbursement for damages or for a misappropriation of property. Reimbursement 
may take the form of appropriate service to repair or otherwise compensate for the damage per 
the discretion of the College. 

•  Suspension: Revocation of the group’s status as a recognized student organization and the 
privileges associated therewith for a designated period of time and/or until specified 
performance objectives have been achieved. 

•  Restrictions: Limitations or parameters placed on the group to utilize College facilities/resources 
or regarding the manner in which the group may conduct its activities for a designated period of 
time and/or until specified performance objectives have been achieved. 

•  Revocation of Recognition: Termination of a student organization’s official status as a 
recognized student organization at BAC, and its funding, for an indefinite period. 

 
STUDENT ORGANIZATION TRAVEL  
 
Each instance of student club travel will be assessed on a case-by-case basis and school officials will seek 
counsel from whomever they see fit to protect the integrity of the process and decision. Any funds 
requested from SGA by an approved club or organization will be subject to further review, even if SGA 
has given their approval. Student Organizations who wish to travel more than 25 miles from the college 
for events and activities must follow the policies and procedures as outlined below: 
 

•  Student Organizations must turn in a completed Travel Request Form to the Office of Student 
Activities no less than three (3) weeks prior to travel date. The form must be accompanied by a 
completed Travel Waiver with the signatures for each student traveler.  If College providing 
vehicles and driver, one blanket waiver with all signatures acceptable per event. 

•  Students utilizing privately owned vehicles must complete and sign a Personal Vehicle Use 
Waiver prior to travel.  If College organized event, and will be transporting students by personal 
vehicle, driver must have driving record checked prior to event, provide proof of insurance and 
must have waiver for each passenger. 

•  Members of student organizations who are traveling to conferences and activities are 
considered representatives of Belmont Abbey College and are expected to behave accordingly. 
Student must follow all policies outlined in Belmont Abbey College Student Handbook and act in 
accordance with all local, state, and national laws. Any failure to do so may result in disciplinary 
action. 

•  Any accidents, injuries, or incidents occurring while traveling must be reported immediately to 
the Dean of Residential Life, Dean of Student Life, Campus Police and/or Wellness Center. 

• Students must return to the College in the same vehicle in which they arrived at the event. 
• A roster should be provided to Student Life prior to departure of students participating and how 

being transported; i.e., college van, rented van, John Smith’s personal car, etc. 
 
LIABILITY & SAFETY 
 
In order to ensure the safety of Belmont Abbey College students, it is mandated that student 
organization representatives notify appropriate College personnel if any serious incident occurs at any 
student organization event. A “serious incident” is defined as any occurrence in which it is reasonable to 
believe that a person(s) safety or well-being is at risk or that an individual or group’s behavior may put 



the safety or well-being of others at risk. If such an incident occurs, student organizations 
representatives must immediately contact the Director of Student Activities or his/her designee. If the 
incident requires that a student be returned to campus, the representative must also contact the 
Residence Life professional staff member On-Duty. Student organizations hold the responsibility of 
ensuring that they have the contact information for all appropriate College personnel. 
 
FUNDRAISING 
 
Student Organizations are permitted to engage in activities or programs to support their student 
organization and/or community organizations. As a non-profit institution, all fundraising should be for 
implementing club programs or to raise money for philanthropic causes. It should be noted that all 
fundraising activities are deemed an “event” and must be registered with the Office of Student 
Activities. In the event that fundraising activities include the solicitation of businesses and/or external 
constituents, approval is required by the Belmont Abbey College Vice President of College Relations, or 
his/her designee. Student organizations must provide a written list (email or hard copy) of potential 
donors or sponsors to the Vice President for Vice President of College Relations or his/her designee. 
Before approaching any outside source for donations and/or sponsorship, a signed copy or email of 
approval from the Director must be forwarded to the Office of Student Activities in conjunction with the 
Event Registration Form. 
 
ADVERTISING & PROMOTIONAL PRODUCTS 
 
Student organizations must promote and publicize their organization and events in a manner that is in 
accordance with the mission and values of Belmont Abbey College. Publicity and promotional items that 
utilize the name or trademarks of Belmont Abbey College and/or its registered student organizations 
(either directly or indirectly) are subject to limitations set forth by the College. Student organizations are 
responsible for ensuring that any materials produced are in line with College policies. Advertising and 
promotional items (including, but not limited to, printed advertisements or publications, t-shirts or other 
attire, give-always or favors) may not include the following: 
 

•  Implicit or explicit mention of alcohol products or alcohol consumption 
•  Words or images that may be deemed offensive, demeaning or in poor taste 
•  Illicit images, language, inappropriate references or sexual innuendo 
• Inappropriate use of Belmont Abbey College trademarks or symbols as defined by the Office of 

Marketing and Communications 
 

The above list is not meant to be exclusive in nature and other examples of inappropriate actions may 
be deemed a violation of this policy. The Office of Student Activities reserves the right to interpret the 
above policy and may hold organizations responsible for the above actions and any others where the 
spirit of this policy may have been violated. Student organizations found in violation may be subject to 
sanctions or disciplinary action. If there is any doubt about the appropriateness of a promotion or 
advertisement of an event or organization, please speak with the staff in the Office of Student Activities. 
 
POSTING POLICY 
 
The promotion of campus events and activities is supported through a college posting policy. The first 
priority for postings on campus will be activities and events of the college, its departments and 



recognized student organizations. In the spirit of Belmont Abbey College’s mission as a private 
institution, the use of posting space for off-campus organizations and commercial groups is limited. 
 

1. Approval 
 

a. All posting must bear a stamped approval of the Offices of Student Activities and 
Student Life, or Department of Residence Life for the residence halls. To be approved, 
posted materials must follow the guidelines placed forth in this policy.  

b. Posted materials not conforming to these guidelines will be removed and organizations 
violating these guidelines may be assessed for damages and /or risk the loss of posting 
privileges. 

 
2. Content 

 
a. All materials posted in these areas are subject to the following content guidelines: 

 
b. Posting is restricted to the advertisement of events, meetings or 

involvement/employment opportunities. 
c. All posted materials must contain the following: (1) The full name of the sponsoring 

group {no acronyms}; (2) The time, date and place of the event, if applicable; (3) a 
contact number or email for more information. 

d. Posted materials should make every effort to be inclusive and indicative of the College 
population. Materials that include demeaning sexual and/or racial connotations, 
offensive language, or distasteful references will not be approved. 

e. No materials advertising or implying the sale or use of alcoholic beverages and/or 
tobacco will be approved. 

 
3. Posting Guidelines, the following guidelines apply to general campus posting: 

 
a. Posted materials may not be affixed to surfaces using packing, 3M, electrical or duct 

tape. Suggested materials include masking tape or poster tacking. 
b. Unless prior permission is received, materials posted on bulletin boards should be no 

larger than 11”x 17”. 
c. Posters and flyers may not be placed or hung from painted surfaces, metal surfaces, 

windows, ceilings, or doors. 
d. Posted materials may not be placed in outdoor spaces. This includes, but is not limited 

to: trees, lamp posts, benches, trash cans, or buildings. 
e. Materials may not be placed on vehicles. 
f. Reasonable efforts must be made to not post excessive materials. Multiple and identical 

signs should not be posted next to one another, as space is needed for all campus 
events. Judgments as to what will be considered reasonable will be made by the Office 
of Student Activities. 

g. Organizations and campus departments are responsible for prompt removal of posted 
materials. All materials advertising events should be removed within 24 hours of the 
event. 

h. Complete removal of all posted materials on bulletin board will occur at the conclusion 
of each semester. 



i. Any exceptions to these guidelines must be pre-approved. Exceptions will be limited to 
large scale, campus wide events. 

 
CAMPUS FACILITY RESERVATIONS 
 
Registered Student Organizations may reserve campus spaces by submitting a Facilities Reservation 
Form to the Office of Student Activities. Facilities are reserved on a first come first serve basis. Failure of 
the reserving party to return the facility to its original state of cleanliness (including disposal of garbage 
in appropriate containers) will result in clean-up fees. It is expected that organizations will respect all 
College policies and guidelines when using facilities. Failure to follow facility guidelines may result in 
sanctions or disciplinary action. Registered student organizations may utilize a number of resources for 
events and programs. Those organizations reserving and utilizing Belmont Abbey College’s resources 
and equipment are responsible for its proper use and for ensuring that all items utilized remain in good 
condition. Requests for setup and equipment usage should be made well in advance to ensure that they 
are reserved. 
 
Students may request event setup for reserved spaces by included the necessary information on the 
Facilities Reservation Form. Organizations are encouraged to submit requests as early as possible to 
ensure proper setup, but forms must be submitted a minimum of one week prior to an event. Items 
available for student organization use and setup are: 
 

•  Tables 
•  Chairs 
•  Trash Receptacles 
•  Projector and Screen 
•  DVD/VCR Player 
•  Movie Screen 
•  Sound System 

 


